
User’s Quick Start Guide 

BRUSSELS-CAPITAL REGION PUBLICATIONS

Editoria e-publications is a service provided by the BRIC
www.cirb.be



PRESENTATION

Your consultation space for regional publications

Editoria e-publications is a consultation space for publications in the Brussels-Capital
Region available at http://publi.irisnet.be  . 

Here you will  find information about your region and your commune or municipal
authority in the form of electronic documents that can be freely downloaded. 

Several browsing methods are open to you, depending on your rights: 

• Citizen: you are able to consult public documents from communes and regional
or community bodies in the Brussels-Capital Region;  
• Authenticated citizen with limited document consultation rights: you are able
to  consult  public  documents  from  communes,  bodies  and  region,  as  well  as
documents from the organisation or organisations or the category or categories for
which you have consultation rights.
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OOKING FOR A PUBLICATION 

A number of search methods are provided to enable you to find a publication: use of
the  search  engine  (“Search”  box),  use  of  “Communes”,  “Regional  bodies”,
“Community  Commissions”  or  “Ministry  of  the  Brussels-Capital  Region” drop-down
lists. 

Search engine 

The search engine enables a simple search (by a keyword) or an advanced search (by
“Organisations”, on the “Title”, “Content”, “Title and content”, a “Date” or a given
“Period”).

Simple search

In the “Search” box, in the encoding zone, enter a keyword – N.B.: the possibility of searching with a combination

of several keywords is not currently available -. To start the search, press Enter on your keyboard or click on
the search icon       (magnifying glass).

Depending on the keyword, after a few seconds or minutes the results are displayed
on the screen. 

The metacharacter principle (wild card or joker) is applied automatically in the search
by keyword. 



Example: 
Starting a search on “Commune” will also display the results 
for “Communal”, “Communes”, etc. 
The metacharacter search principle does not apply to characters 
at the beginning of the search word. 
For instance, the search will not display “excommunicated”. 

Advanced search

In the “Search” box, click on the “ADVANCED SEARCH” button. The search zone including
the advanced functions widens.

You can carry out more in-depth searches with the following elements: 

• Organisations:  to  search for  publications  on all  organisations  or  one  specific
organisation; 
• Title: the search will  only include the keyword or keywords when used in the
title of the publication; 
• Content: the search will only include the keyword or keywords when used in the
content of the publication; 
• Date: to search on a specific date on which the publication or publications were
made available in Editoria e-publications; 
• Period:  to  search over a specific  period when the publication or publications
were made available in Editoria e-publications. 
To  start  the  search,  press  Enter  on  your  keyboard  or  click  on  the  search  icon
(magnifying glass).

In exactly the same way, the results appear after a few seconds or minutes.  
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Drop-down lists

“Communes” drop-down list

You can select an administration or a body from a drop-down list. 

Once  you  have  selected  the  administration  or  the  body,  you  are  redirected  to  its
publication space. 

This publication space may contain folders (sub-publication space). If you click on a
folder (sub-publication space), you can have access to other sub-publication spaces or
to publications.  

Key to symbols used: 
The publication spaces are identical to a dossiers and files tree 
structure on a computer.
 represents a publication space (folder)
 represents a publication (document)
 indicated that the publication can be downloaded



You can browse through publication spaces via the hyperlinks that are presented to
you. 

“Regional bodies” drop-down list

The principle behind the “Regional bodies” drop-down list is identical to that of the
communes but intended for regional bodies.

“Community Commissions” drop-down list

The principle  behind the “Community  Commissions” drop-down list  is  identical  to
that of the communes but intended for community bodies.

“Ministry of the Brussels-Capital Region” drop-down list

The principle behind the “Ministry of the Brussels-Capital Region” drop-down list is
identical  to  that  of  the  communes  but  intended  for  the  Ministry  of  the  Brussels-
Capital Region (MRBC).

Filtering the results

When  the  results  of  a  search  or  a  publication  space  displaying  publications
(documents) come back, they can be filtered by the language you require. 

To  activate  this  filter  (without  removing  the  search  results) ,   you  have  to  tick  the
language  of  your  choice  found  above  the  column  in  which  documents  can  be
downloaded.

The  filters  are  dynamic  and  appear  immediately.  To  display  all  the  results  of  the
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search or the publication space again, simply untick the filter. 



CONSULTING A PUBLICATION 

Once you have found the publication you wish to consult,  you can download it  by
clicking on the ““ icon. The publication is saved on your computer. 

You  can  open  the  publication  using  the  software  program  associated  with  the
extension. 

The Editoria e-publications platform supports the following publication formats: 

• .TXT : simple text file without layout; 
• .RTF:  text file with layout; 
• .PDF : file in portable document format that can be read using an application
that  is  able  to  read this  extension (e.g.:  your browser and its  PDF extension by
default,  Adobe Acrobat Reader, Vindaloo, PSView, etc. – N.B.: a list of portable document readers is available

at www.pdfreaders.org -); 
• .ODT ,  .ODP ,  .ODG ,  .ODS : extension of the LibreOffice office automation suite
and OpenOffice.org; 
• .DOC(X) ,  .XLS(X) ,  .PPT(X) :  extension  of  the  Microsoft  Office  office
automation suite.
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